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INSTRUCTIONS FOR JOINING MEXICO HOSPITALITY NETWORK   
 
 
Go to http://mexicohospitality.com 
 
Follow these steps to create an account, create your listing, pay for membership, and 
maintain your listing. 
 
1. CREATE AN ACCOUNT ............................................................................................ 2 
2. CREATE YOUR HOME/HOSPITALITY LISTING ............................................... 3 
3. PAY ................................................................................................................................ 7 
4. MAINTAIN YOUR LISTING ..................................................................................... 7 
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1. CREATE AN ACCOUNT 
 
If you are not already registered, click on Create new account in the Member Login 
section of the menu: 
 

 
 
You will now see a screen that begins as shown below. Enter the requested information to 
create a username and password that you will use every time you log into Mexico 
Hospitality. You also need to provide a little personal information so that we can contact 
you if necessary. Your personal information will not be shared with other members. 
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2. CREATE YOUR HOME/HOSPITALITY LISTING 
 
Click on Create My Listing in the menu. 

 
 
You will now see the following screen: 
 

 
 
Click on Create My Home/Hospitality Listing and enter the information requested. 
This will include an introduction to you, to your home, pictures, and what your interests 
are: Hospitality for yourself and other members, Home Exchange, or both. 
 
First provide a name for you home and tell us where it is: the City and the State: 
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Tell other members a little about yourself: 
 

  
 
Now tell others about your Home and the Hospitality you offer. We’ll begin by adding a 
picture of your home or guest room: 
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To add a picture click the Browse button to locate the picture you want to use: 
 

 
 
Now press the Load button. This will save your listing with the picture inserted: 
 

 
 
At this point you can enter a description in the Title field or delete or change the picture. 
Note that a description entered in the title field will only be displayed when a person 
glides the mouse over the picture on your listing. 
 
General Advice: You might also want to keep a copy of your description in a separate 
document (such as Word or Notepad). This makes it easy to rewrite it and keep it safe for 
future occasions when you might want to change or send the description. 
 
Next describe your home: 
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Next you are asked to provide the following information: 

·  Your interesting Mexico Hospitality: Hospitality, Exchange, or both? 
·  Setting: urban, rural, resort, other 
·  Maximum number of guests you can accommodate overnight (for Hospitality) 
·  Maximum number of people who can stay in your home (for Home Exchange) 
·  Seasonal considerations 
·  Travel interests 
·  Smoking allowed: yes/no 
·  Considerations regarding pets 
·  Number of days notice required 
·  URL that a member might use to learn more about you and your home 

 
And finally, as many additional pictures as you want, with an optional general description 
that will appear above your pictures: 
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FINALLY, Click the SUBMIT button to save your listing: 

 
Now you can see your Home/Hospitality Listing as it will appear on the site.  
 
3. PAY 
 
The next step is to Pay. At the top of the listing you will a tab that says PAY. Click there 
to go to paypal.com to pay for your membership.  
 

  
After you have paid, the same tab will say PAID! Thanks: 
 

 
 
 
At this point your membership will be active, your listing will appear for others to see, 
and you can contact other members from their listing. 
 
Now begin exploring Mexico with “at home” hospitality and enjoy meeting people from 
other areas.  
 
4. MAINTAIN YOUR LISTING 
 
You can make changes to your listing anytime by using Edit / Add Listing  in the You 
Membership section of the menu: 
 

 
 
For example, this member has one listing under the Home name Tres BBBs. 
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By clicking the home name, you can view the listing and click Edit  the listing: 
 

 
 
After clicking Edit , you can make any changes you want: 
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When you are finished, don’t forget to press SUBMIT  to preserve your changes: 
 

 
 
Enjoy traveling in Mexico and the friends you meet through Mexico Hospitality Network! 


